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1. MECTO JUCLIUIUIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOI'PAMMEBI

1.1. TpebGoBaHus K MpeIBAPUTEIBHON MOATOTOBKE O0YUYAIOMIMXCS, MPEIIIECTBYIONINE
Y COITyTCTBYIOIIME AUCHUIUIMHBI, HA KOTOPBIX OCHOBBIBACTCS U3YyUEHHUE TAHHOM:

«Hoctpanublii  s3bIKk» W «MHOCTpaHHBIH s3bIK B cdepe mpodeccHoHATBHBIX
KOMMYHHKAaI1i1» 00pa3oBaTeabHOM MporpaMMsel OakaiaBpuarta.

2. OIMMCAHUE JUCHUITJIMHDBI

2.1. OOmas XxapakTepHuCTUKA
HaumeHnoBanue nokasaresns
Ha3Banue 00pa3oBaTebHOM MTPOrpaMMbl

3HaueHue nokasaress
38.04.08 ®unancel u kpeauT (Marucrepckas
nporpamma: baHKoBcKoe J1e710)
b1.b.M1.3
MHOCTpaHHBIN SI3bIK

ba3oBas yactb
3/108

Iudp n Ha3BaHKHE B COOTBETCTBHH C
y4e0HBIM TUTAHOM

YacTth 00pa3zoBaTeIbHON MPOrpaMMbl
KosmaecTBo 3a4eTHBIX eMHHMIT / BCETO YacOB

2.2.  Pacmpepnenenue yacoB 1o opMam u nepuogam o0ydeHus
OO11ee KOJIMYECTBO YacoB
o
& caMocCTosi-
dopma 21 3 .
> | 2 | mekum- | nabopa- | MpaKkTU- | TENbHOH dopma
o0yueHHsI & 2 BCETO
3 | OHHBIX | TOPHBIX | YECKUX | paboOTHI + KOHTPOJIS
KOHTPOJIb
Ounas 1 1 — — 34 74 108 9K3aMeH
3aouHas 1 |1 — — 8 100 108 9K3aMeH

3. HEJIN JUCHUTTJIMHBI

Henp aucuuruinHbl «MHOCTpaHHBIM S3bIK» — MPUOOPETEHHE CTYACHTAMH HAaBBIKOB U
YMEHHUI B pa3jMyHBbIX BUAAX PEYEBOM M MHUCHMEHHOM JEATEIbHOCTH, KOTOpPbIE Ha OTAEIbHBIX
JTamax S3bIKOBOM IOATOTOBKH IIO3BOJISIIOT HCIOJIB30BAaTh HMHOCTPAHHBIM SA3BIK Kak B
poeCCUOHAIBHON M HAYYHOU JCSITEIIbHOCTHU, TaK U IS IeJIeH JaibHEHIero caMmooopa3oBaHus;
pa3sBuTHE OOIEH U MNpodecCHOHAIbHO-OPUEHTUPOBAHHOW KOMMYHHMKATUBHOW  SI3BIKOBOM
KOMIIETEHIIMH CTYJIEHTOB, YTO CAENAET BO3MOXHBIM 3 (heKTHBHOE 0011IeH!E B chepe SIKOHOMUKU
u Ou3Heca.

4. KOMITETEHIIMY OBYYAIOIMEI'OCA, @OPMUPYEMBIE B PE3YJIBTATE
OCBOEHUMA KOMIIOHEHTA OBPA30BATEJIbBHOU ITPOI'PAMMEI, NX NHIMKATOPBI
N INTAHUPYEMBIE PE3VIJIbTATBI ObYUYEHU A

4.1. KoMnoereHuuu
YK-4. CriocoOeH mpuMeHsITh COBPEMEHHBIE KOMMYHHUKATHBHBIC TEXHOJIOTHH, B TOM YHCIIC
Ha MHOCTPAHHOM(BIX) sI3bIKe(ax), TSl aKaJeMHUeCKOro U Mpo¢deCCHOHATBLHOTO B3aUMOICHCTBUS.

4.2. VaaukaTophl KOMIETCHITHMA
Komnereniyu WHaukaTopsl PesynbraThl 00y4YeHus
YK-4. Cnocoben VYK-4.1. Bwibupaer Ha | YK-4.1.1. 3Haer, Kak CaMOCTOSTEIHHO
MIPUMEHSATH roCyJJapCTBEHHOM HaxoauTh U oOpabaTeiBaTh HH(OpMaIHIO,
COBPEMEHHBIE A3BIKE P® U | HEOOXOMMYIO TUISL KaueCTBEHHOTO
KOMMYHHUKATHUBHBIE | HHOCTPAaHHOM(-bIX) BBITIOJTHEHUSI aKaJeMHUYECKUX u




TEXHOJIOTHH, B TOM | SI3bIKaX npoeccCHOHANBHBIX 33a7a4 W JAOCTHKCHHS
quclie Ha KOMMYHHKATHUBHO npodeccnoHalbHO 3HAYMMBIX IIeNied, B T.4.
WHOCTPaHHOM(BIX ) MpUEeMJIEMbIC CTHIIb W | HA UHOCTPAHHOM SI3BIKE.
si3bIKe(ax), IS CpeicTBa VK-4.1.2. 3Haer MeTOmbl M CIIOCOOBI
aKaJeMHYeCKOTO U | B3aUMOJICHCTBUS B | IPUMCHCHHUSI nH(HOPMAIIMOHHO-
npodeccnoHaNbHOTO | OOIIEHUH C JEJIOBBIMH | KOMMYHUKALIMOHHBIX TEXHOJIOTHIA 1715 cOopa,
B3aMMO/ICHCTBUSL. MapTHEPaMH. XpaHeHusi, 00pa0dOTKH, TPEACTABICHUS W
nepegaud  vHpopmManMu B CHUTyalMsX
aKaJeMHYeCKOT0 U  MPOQPECCHOHATBHOTO
B3aUMOJICHCTBUSL.
VK-4.2. Bener .
A VK-4.2.1. 3HaeT HOpMBI TUCBMEHHOW PEYH,
JIEJIOBYIO MIEPETUCKY Ha .
MPUHSATHIE B TIPOGECCHOHATBHON CpeIe.
roCyJJapCTBEHHOM
VK-4.2.2. YMeeT BeCTH JIETIOBYIO MEPEMUCKY
A3BIKE PD u
Ha TOCYAapCTBEHHOM si3blke PO wu/unm
MHOCTPaHHOM(-BIX)
UHOCTPAHHOM SI3bIKE.
A3BIKAX.
YK-4.3. Ymeer
VK-4.3.1. CocraBisier, penakTUpyeT Ha
BBIMIOJHATh  TEPEBOJ
rOCyIapCTBEHHOM  si3bike  P®  w/wnm
PO eCCUOHATBHBIX
UHOCTPaHHOM S3BIKE, BBITMOJIHSET
TEKCTOB c o
KOPPEKTHBIH MEPEBO] ¢ UTHOCTPAHHOTO SI3bIKA
MHOCTPAHHOTO(-bIX) Ha .
. Ha TOCYIapCTBEHHbIM s3blk PO wu ¢
rOCy/1apCTBEHHBIH A3BIK
PD u o | TOCYZapCTBEHHOrO A3bIKa P® Ha
UHOCTPaHHBIN A3BIK pa3IMYHBIX
roCyJ1apCTBEHHOT'O
aKaJeMUYeCKNX U NpodecCHOHATBHBIX
SI3BIKA PO Ha
. TEKCTOB.
WHOCTPAHHBIN(-bIE).
5. [TPOT'PAMMA JJUCHUITJIMHBI
Tembl Kpatkoe conep:xkanue TeMbl

ConepsxatensHbiii MOy b 1. Business Structures and Forms, Selling Methods

Tema 1.
Company Structure

Company Profile. Verbs and prepositions. The Passive voice:
present forms. Describing responsibilities in a company.
Describing jobs.

Tema 2.

Recruitment

Recruitment techniques. Compound nouns. The Passive voice:
past, future forms. Drawing CV and Letter of application.
Selecting candidates for jobs.

Tema 3. Preparing a consumer survey report. Make and Do, locating
Retailing objects. Verbs which require either the Gerund or Infinitive.
Tema 4. A business adviser on franchising. Used to do, be used to doing,

o Adverbs. Verbs which require either the Gerund or Infinitive.
Franchising Choosing a franchise, applying for franchise information.

ConeprxaTenbHbI MOIYJb 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tewma 3.

International Business

Learning to cope with corporate culture clashes. Prefixes. Non-
finite forms and their constructions. Giving and asking for

Styles advice, writing a memo.

Tema 6. Banking items and documents. Abbreviations. Allow, enable, let.
) Non-finite forms and their constructions. Negotiating a bank

Banking loan, drawing up a short report.




Tembl Kparkoe conepxxanue TeMbl

Tema 7.

Business and the
Environment

The role of business in environmental affairs. Word building.
Conditionals. Word building. Conditionals. Convincing a
sponsor, writing a letter of request.

Share dealing. Phrasal verbs. Yet, still, already. Conditionals.
Analysing share price listings, a summary of a newspaper article.

Tema 8.
The Stock Market

6. CTPYKTVYPA U COAEPXAHUE JUCHHUIUIMHDBI

6.1. dopma oOyuenus — ounas, kypc — 1, cemectp — 1

KosnuecTBo yacos
Jlexu. | JlaGop. | Hpakr. | CPC+K | Beero

HanmenoBanmus Pa3aciioB U1 TCM

ConepskarenpHblii MoAysb 1. Business Structures and Forms, Selling Methods

Tema 1. Company Structure — — 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tema 4. Franchising 4 10 14
CogepxaTenbHbIii MOAYIb 2.
Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tema 8. The Stock Market 5 8 13
NTOT'O 3A CEMECTP — 34 74 108

6.2. ®opma obyuenus —3aouHas, Kypc — 1, cemectp — 1

HanmenoBaumus pPasaciioB U TCM

KomnunuectBo uacoB

Jlexu. ‘ JlaGop. ‘ [Ipaxr. |CPC+K ‘ Bcero

ConeprxarenbHblii Moayib 1. Business

Structures and Forms, Selling Methods

Tewma 1. Company Structure — — 1 12 13
Tema 2. Recruitment — — 1 13 14
Tema 3. Retailing - — 1 12 13
Tema 4. Franchising 1 13 14
ConepxaTenbHBIA MOIYIb 2.
Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 1 13 14
Tema 6. Banking — 1 12 13
Tema 7. Business and the Environment — 1 13 14
Tema 8. The Stock Market 1 12 13
NTOI'O 3A CEMECTP — 8 100 108

7. OLIEHOYHBIE MATEPUAJIBI (CPEACTBA) VI TEKYIIEI'O KOHTPOJIA

YCIHEBAEMOCTH, IIPOMEXYTOYHON ATTECTALIMU

7.1.  KoHTpoJibHBIE BOIIPOCHI.

OBPA3EL 3AJJAHMA I[TPOMEXYTOYHOI'O KOHTPOJIA

l. READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct answer.

Steps to effective crisis management




It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily with
a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're getting
your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in minimising
the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are the
designated persons, such as the company spokesperson or crisis team members. The first hours
after a crisis breaks are the most crucial, so working with speed and efficiency is important, and
the plan should indicate how quickly each function should be performed. The contingency plan
should contain information and guidance that will help decision makers to consider not only the
short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the scope
of the crisis, draw up a statement for the media and hold the press conference. If your organization
is responsible, say so, and make sure you express concern about what happened and let everyone
know that you are dealing with the crisis.

1. The 1% paragraph states that
the best business never loses its customers.
planning in advance is crucial.
very often small businesses don’t have resources.
the worst business never recovers.
The 2" paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4™ paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5" paragraph is that
companies usually need less than a day to get control of the situation.
a well-prepared contingency plan facilitates preparation for communication with the media.
scope of the crisis defines the statement for the media.
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d. the main concern for companies is dealing with the media.

. GRAMMAR

Choose the correct form of the verb.

The company suggested to participate/participating in its new programme.

They risked to launch/launching absolutely new types of the products.

She mentioned to work/working as a customer supervisor before.

| forgot to include/including this information in the report so | have to rewrite it.

10. I think we should avoid to promise/promising too much to the customer.

11. The head of the department means to talk/talking to the whole staff about a new strategy.

12. The company promised to improve/improving customer service.

13. The company regretted not to react/reacting more speedily.

14. Our management are considering to raise/raising finance.

15. | remember to get/getting the e-mail from her but I can’t find it in my correspondence right
now.

16. The company plans to stop to employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

1. VOCABULARY

Fill in the gaps with the most suitable term. There are two extra terms you will not need.
speed of response action plan press conference press release
flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.
19. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.
20. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.
21. A(n) ... provides reporters with the basics they need to develop a news story.
22. The ... includes protecting and strengthening the right of all to seek and receive information
and the existence of a free, diverse and professional media.
IV.  LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the
correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
c by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.



b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. Write a memo.
VI.  Speak on the topic suggested.
KpI/ITepI/II/I OLICHUBAHMI 3aJlaHUA IIPOMEKYTOUHOI'O KOHTPOJIA
MaxkcuManpHas o0masi cymMMa 0alljioB, KOTOPYIO MOXKET MOJIYYHTh CTYJACHT, YCIIEUTHO
BBIINIOJIHUB BCE BHJBI 3aJaHui, cocTaBigeT 20 6amios.
7.2. TeMbl UHIUBUAYATHHBIX 3aIaHUN
OmHuM U3 BUJIOB MHIWBHIYAIbHOW PaOOTHI OOYYAIOIIMXCS SBISICTCS WHIMBUTYaJIbHAS
pabota ¢ mpohecCHOHATBLHOW JINTEPATYPOl KaK HA PYCCKOM, TaK U Ha aHTJIMKUCKOM si3bike. Llens
,I[aHHofI pa6OTBI — OCMBICJIICHHUEC U yrﬂy6J'IeHI/IC 3HAHUU 10 ,HaHHOﬁ JUCHUILIMHE, PAa3BUTUC
HABBIKOB CaMOCTOSITEIBHONH paboThl 10 cOOpy, CHUCTEMAaTH3allMd MaTepuaia, IPOBEICHHIO
HUCCJICOOBAHUA W aHaJIn3a. SBnasace OJHUM U3 BHUAOB HaquO-HCCHC,HOBaTeHBCKOfI pa6OTI>I
o0yyaromuxcs, CcaMOCTOsTeJIbHAass paboTa C HAY4YHOH JMTEpaTypod  CIOCOOCTBYET
(bOpMI/IpOBaHI/IIO y 06yqafonmxc;1 AHAIIUTUYCCKOI'0, TBOPUYCCKOI'O MBIIIJICHU .
I/IHI[I/IBI/II[yaJIBHbIe 3aaHuA COCTOAT U3

a) Rendering: mpopaboTka mpodeccuoHanbHOM JUTEPATyphl HA PYCCKOM SI3BIKE C
MOCJEAYIOLIEH MepeIadyeil COIePKAHNUS aHTJTIMACKUM S3bIKOM.
b) Summarizing: npopaboTka MpodeccuoHalbHON JTUTEpaTypbl Ha AaHIJIMKHCKOM

S3bIKE C MOCIIEAYIOUIEH Iepeaadyeit ee coaepKaHus.
7.3.  OBPA3ELl COAEPXKAHUA SK3AMEHALIMOHHOI'O BUJIETA
[Tporpamma BeIcIiero oopa3oBanus  [Iporpamma MarucTparypbl

Hanpasnenue noarotroBku 38.04.08 ®uHaHCHI U KPEIUT
Marucrepckas nporpamMmma ['ocynapcTBeHHbIE PUHAHCHI
®dopma 00yueHus Ounas, 3a04yHas

Cemectp HepBbIN

JlucnunnuHa HNHocTpaHHBIN A3bIK

OK3aMeHalMOHHbIHN Ouner Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, Cor D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.
VYTBepKIeHO Ha 3aceTaHuH Kadeaphl aHTITUHCKOTO A3bIKa JJIs1 S)KOHOMUYECKHUX CIEIUaTbHOCTEN

ITporoxon Ne ot «» 20 T
3aB. kadenpoit K.].H., mo11. O.P. bparuna DK3aMeHaTOPHI:
Kpurtepun oneHuBaHNs Y9K3aMEHAIMOHHOTO 3a1aHUS
Tun 3amanus Kpurepuu oneHku bannsl
3amanusg  no | Tun 3ajaHus: MHOXKECTBEHHBIH BbIOOp, 15 Bompoca, Kax/blii
JIEKCHKE IIPaBUJIbHBIN OTBET olleHuBaeTcs B 1,5 6anna:
15 Bompoca X 1,5 6amna 225
HTroro 22,5
[TucemenHOE CooTBeTcTBHE CTPYKTYpE 2
3a/laHue CootBeTcTBHE 00BEMY 0,5
Conepsxanne/o0miee HHHOPMAITMOHHOE HATIOJIHEHHE 2
CooTBeTcTBHE CTHIIIO 2
['pamMmaTHyecKast ¥ JeKCHYecKasl MPaBUIbHOCTh 2
HTroro 8,5
Yrenue Tun 3agaHus: MHOXKECTBEHHBIHN BEIOOP, 6 BOIPOCOB, KaXIbIi
NpaBUIbHBIN OTBET olleHUBaercs B 1,5 Oasa:
6 BomrpocoB X 1,5 baya 9
Hroro 9
Bcero 3a 3x3amen 40




8. PACITPEAEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYHAROT OBYUAIOIMECA

OOmiast orleHKa 3HaHUKM O0y4alOMIMXCS MO JUCUUIUIMHE mpoBoauTcs mno 100-OammpHON
IIKaJe MCXOJS M3 MaKCHMyMa, NPHBEJCHHOro B Tabumie Hike. OpraHu3anioHHO-y4eOHas
paboTa B ayIMTOPHH OIICHUBACTCA HAa OCHOBE TAKUX KPUTEPHUEB KaK IMMOCEHIAEMOCTh 3aHATHIA,
CBOEBPEMEHHOE M Ka4eCTBCHHOE BBIIIOJIHEHHE [OMAIHUX 3aJaHUH, aKTUBHOCTH BO BpEMs
NPOBEICHUS JICKIIMOHHBIX M TPAKTUYECKUX 3aHATHH (ydacTHe B OOCYXICHMU TEKYLIero H
HPOWCHHOTO MaTepuala, peleHne 3a1a4 1 T.11.).

8.1. Cemectpl

Conepxarenubie Bua pabotsl banaer
MOIYJTH
Opranu3annoHHO-y4eOHas padoTa CTyIeHTa B Ay IUTOPUHU 20
CamocrosiTenpHas padbora 10
1-2 NunuBuayansHas padbora 10
[IpomexxyTouHast KOHTpOJIbHAs paboTa 20
DK3aMeH 40
OO0mwmit uTor 3a ceMecTp 100

CooTBeTcTBHE 0AJITIOB OLICHKC

OreHKa 1o nATHOAUIHLHOM IIKajIe
KonnuectBo 0aios >
s 100 ECTS | DOxzamen, nuddepeHunpoBaHHbIH 3ager
3a4eT

90-100 A OTJIMYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C Xopottio 3a4TEHO
70-74 D 3a4TEHO
60-69 E yIOBJICTBOPUTEIHHO aTTomo
35-59 FX HE 3a4TCHO

0-34 = HEYJIOBJICTBOPUTEIIBHO o 3aTTOHO

9. OBECIIEYEHHME OGPA30OBATEJIbHOI'O ITPOLIECCA JJIA JIULL C
OI'PAHUYEHHBIMU BO3MOXHOCTAMU 3J0OPOBbBA 11 UTHBAJIN/IOB

B xoze peanu3zanuy AUCIUIUIMHBI UCTIONB3YIOTCS CIICAYIOIINE TOTTOTHUTEIBHBIE METOIBI
00y4eHUsI, TEKYILEro KOHTPOJISl YCIIEBAGMOCTH U MPOMEKYTOYHOH aTTECTAI[H O0YYaIOIINXCsS B
3aBUCHMOCTH OT WX MHJIMBHIYAIbHBIX 0COOCHHOCTEH:

1) s crienbIX U CIIa0OBUIAIINX:

— JIEKIMH O(QOPMIISIFOTCS B BHJE AJIEKTPOHHOTO JOKYMEHTa, JOCTYMHOTO C MOMOUIBIO
KOMITBIOTEpA CO CIEIHATM3UPOBAHHBIM POTPAMMHBIM 00ECIICUCHUEM;

— s BBINOJHEHUS 3a/laHHsl MPH HEOOXOJMMOCTH TPEIOCTABIISETCS yBEIHMYUBAOIICE
YCTPOMCTBO; BO3MOXKHO TaK)KE UCIOJIb30BaHUE COOCTBEHHBIX YBEITMYMBAIOIINX YCTPOICTB;

— THCBMEHHBIE 33/1aHHsI OOPMIISIOTCS YBETHYCHHBIM MIPUPTOM.

2) sl TIYXHUX U CIIa0O0CITBIIIAIIUX:

— JIEKIUH OOPMIISIOTCS B BUJIE SJICKTPOHHOTO JOKYMEHTA;

— THCbMEHHBIC 3a/IaHHSI BHITOJHSIIOTCS HAa KOMIIBIOTEPE B MUCBMEHHO# (hopme;

— DK3aMEH MPOBOJUTCS B MUCHbMEHHOI (hopMe Ha KOMITBIOTEPE; BO3MOKHO NIPOBEJICHUE B
dbopme TeCTUpOBAHUS

3) Ans nuI ¢ HapyIICHUSIMH OTIOPHO-/IBUTATENIFHOTO anmapara:

— JIEKIUH O(QOPMIISIFOTCS B BHJE SJICKTPOHHOTO JOKYMEHTa, TOCTYITHOTO C MOMOIIBIO
KOMITBIOTEpA CO CIIEIHaTM3HPOBaHHBIM IPOTPAMMHBIM 00ECIICUCHHEM;

— THCHbMEHHBIC 33/IaHHsI BBITOJHSIIOTCS Ha KOMIIBIOTEPE;

— DK3aMEH U 3a4€T MPOBOJIATCS B YCTHOU (hOPME MIIH BBITIOJIHSIOTCS B TUCBMEHHOU (hopme
Ha KOMITBIOTEPE.



[Tpu HEOOXOMUMOCTH TIPETyCMaTPUBACTCS YBEITMICHUE BPEMEHHU IS TIOATOTOBKU OTBETA.

[Ipouenypa  TpoBeACHHUS  MPOMEKYTOUHOM  arTecTamuu g OOydaromuxcs
YCTaHABIMBACTCSI C Y4YETOM WX HMHIUBUAYAIBHBIX TICUXO(PHU3UYECKUX OCOOCHHOCTEH.
[TpomexxyTodHAs aTTECTAINS MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenue TpolEaypbl OICHWUBAHHS  PE3yJIbTAaTOB OOYYEHHUs JOMyCKAaeTcs C
WCIIOJB30BaHUEM JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHA.

ObecneunBaeTcss 4OCTYN K HHOOPMAIMOHHBIM U OMOIMOTrpadmueckuM pecypcaMm B CETH
WuTepHeT uIsi Kaxkaoro oOywaromierocst B ¢gopmax, aJanTUPOBAHHBIX K OTPAHUYCHUSM HX
3JI0POBBSI U BOCIIPUATHUS HH(DOpMAIIH:

1) nans crenbiX U CaOOBUSIIHX:
— B IeYaTHOU (opMe YBEIMYCHHBIM HIPUPTOM;
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

2) JUIA TIOyXHUX U Ca0O0CTBIIIAIIHX:

— B meyaTHoOU opme;

— B (hopMe 3IEKTPOHHOTO IOKYMEHTA.

3) s 00yUaroIMXCsl ¢ HApYIICHUSIMUA OTIOPHO-JBUTaTEILHOIO arlapara:

— B IevaTHou ¢opme; B hopMe 3JIEKTPOHHOTO IOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHHE YUEBHOI'O ITPOLHECCA

[IpakTnueckue 3aHATUS N0 AUcHUIUIMHE «IHOCTpaHHBIN A3BIK» MPOBOAATCS B yueOHOU
ayJUTOPUU JJIsl IPOBEACHUS MPAKTUYECKUX 3aHATUH, TEKYLIEro KOHTPOJS U MPOMEXKYTOUYHOU
arrectanuu (ayn. Ne 210, r. Jonenk, yn. Yemrockunies, a. 198a), ocHalmeHHOW KOMILJIEKTOM
yueOHoil meOenu Ha 20 HOCaJOYHBIX MECT, KOMILJIEKTOM pabouyero Mecra IMpernoaaBaTes,
MarHUTHO-MAapKEPHOH TOCKOH, y4YeOHMKamMH W Y4YeOHBIMH TIOCOOMSIMH, ayJuO M BHIEO
000py/I0BaHHEM, KOMIBIOTEPOM C HMHTEPHET-NOAKIIOYEHUEM, CKaHEPOM M KOINUPOBAJIBHBIM
YCTPOMCTBOM.

CamocrosTenbHas paboTa CTyIeHTOB IPOXOAUT B CIEIYIOIUX IOMEIICHUSX:

— OubnMoTeKa YHUBEPCUTETA, YKOMIUIEKTOBaHa y4eOHOH Mebenbio Ha 401 mocamodnoe
MECTO, pacloyiokeHa 1o agpecy r Jlonenk, npocnekt I'yposa 1.6;

— yuTagbHbIN 3a71 Ne 1 nHOCTpaHHOM JIUTEpaTYphl, YKOMIUIEKTOBAH yueOHON MeOenbio Ha
34 moca/louHBIX MECTa, OCHAILIIEH KOMIIBIOTEPOM B KOMIUIEKTe (1 IIT.), pacroioxkeH 1o ajgpecy T.
Honenk, mpocnekt ['yposa 1.6, kab. 103;

— METOAMYECKHI KaOWHEeT y4eTHO-(pMHAHCOBOro (haKyJabTeTa, YKOMIUIEKTOBaH y4eOHOH
MebOenpio Ha 35 mocalouHbIX MECT, OCHAIlleH 4 KOMIIbIOTEpaMH C BBIXOJOM B ceThb MHTepHer,
pacnoJiokeH 1o aapecy r. Jloneuk, yi. Yentockunues, 1. 198a, aya. 105.

[Ipu peanusanuu nporpamMmbsl JUCHMUILUIMHBI MOTYT HCIOJIB30BaThCS CIEIYIOIIME BU/IbI
AJIEKTPOHHOT'O B3aMMOJEMCTBYSI IPENOIaBATENb-CTY ICHT:

- HUCIOJb30BaHUE BUJEO YPOKOB;

- pa3MeleHHe y4yeOHBIX MaTepuaioB B OOJAuHBIX XPAHWIMIIAX IpernojaBaTeneil s
UCIIOJIb30BaHUs CTYJI€HTAMH IIPH MOATOTOBKE K 3aHATHUSM;

- pacchUIKa IO DJIEKTPOHHOM MOYTE MATEpUAlOB M 3aJaHUM JUIS BBIIIOJHEHUS, ITPOBEpKa
BBITMIOJTHEHHBIX 3a/1aHU;

- NOJJEpKKa CTPAHWYKH MPENOABATEINS U TPYIII IPENOAABATENb-CTYEHTHI B COLUAJIBHBIX
ceTsIX /Ui oOecriedeH s TEKYLIET0 KOHTPOJIs pabOThI CTYAEHTOB.

[Tpu u3y4eHHH DUCHMIUIMHBI NMPUMEHSIOTCS 3JEKTPOHHOE OOy4YeHHE U JTUCTAHIIMOHHBIE
00pa3oBaTeNbHbIC TEXHOJIOTUH.

C ucnonb30oBaHMEM  pPECypcoB  IIAaTGOPMBI  JTUCTAHIMOHHOTO  00pa3oBaHUs
OCYIIECTBIISIETCS TEKYIIUH KOHTPOJIb 3HAHUN OOy4yalolUMXcs Ha OCHOBE TECTUPOBAHUA U
IPOBEPKU PE3YIbTATOB CAMOCTOSATEIBHOM paboThI.



11. PEKOMEHIAYEMAS JIMTEPATYPA

11.1. OcHoBHas nuTeparypa

1. Overview of Business Correspondence, Presentation Techniques and Report
Writing (MaTepuanbl s CaMOCTOSTEIBHOW pabOThl MAarvuCTPOB YKPYIMHEHHOH TPYIIIbI
HampaBieHuss mnoarotoku 38.00.00 DkoHoMHMKa ©  yhpaBieHHE): ydeOHOoe TmocoOwue
[Dnexrponnsiii pecype] / coct.: JI.B. Emenko, M. M. Iucapesckasi, 3. P. bparuna — JloHenk:
JouHY, 2019 — 123 c.

2. Overview of Business Correspondence, Reading and Presentation Techniques.
(3amaHusg Ui ayAUTOPHOM M CaMOCTOSITEJIBHOM pabOThl MAarucTpoOB YKPYHMHEHHOW TIPYIIIbI
HanpasneHust noarotosku 38.00.00 DxoHOMUKA U yIIpaBiIeHHE): Y4eOHO-METOANYECKOe mocodune
[Dnexrponnsiii pecypc] / cocr.: JI.B. Emenko, M.M. IlucapeBckas, D.P. bparuna  — JloHenk:
JouHY, 2019 - 136 c.

3. English for Students of Economics (y4eOHble MaTepwasibl IJis ayJAUTOPHOU H
CaMOCTOSITENILHOM PabOTHI IO aHTIIMHCKOMY SI3BIKY TPO(ECCHOHATLHOTO OOIICHHMSI JJIs CTYACHTOB
MarucTparypbl YKpYNHEHHOW rpynnbl HamnpasieHus mnoAaroroBku 38.00.00 DkxoHomuka wu
yIpaBlieHUe): y4eOHO-MeToanuecKkoe mocobue. [DnekTpoHHbId pecype]| / coct. JlyOpoBkuHA
N.10.— Tonenk: 'OV BIIO «/loHenkuil HalmoHaabHbIA yHUBEpcUTET», 2021 — 305 c.

4. Accounting: yueOHbIe MaTepUaIbI IS 8y TATOPHON U CAMOCTOSATEIILHOM pabOTHI 110
AHTTIUUCKOMY  SI3BbIKY  TPO(EecCHOHANBHOTO OOUIEHUS Uil CTYIEHTOB  CHENHMaIbHOCTU
"Byxranrepckuii yuet u ayaut" [Dnekrponnbiii pecypc] / cocrt.: NLIO. JlyOpoBkuna — J[oHEUK:
HouHY, 2016. — 246 c.

5. 3amaHus 11 CaMOCTOSTEIIBHON paboThl K yueOHuKy “New Insights into Business™
[OnexTponnsiii pecype] / coct. JIL.B.Emenko, M.M.[lucapesckasi, D.P.bparuna. — Jlonenx:
JouHY, 2018 — 134 c.

6. Robbins, S. New Insights into Business: Students' Book [Text] /Sue Robbins -
Harlow: Longman, 2008. — 175 p.

7. Emmerson, P. Business Grammar Builder: (for Class and Self Study) [Text] /
P.Emmerson - Oxford: Macmillan, 2002. — 272 p.

8. Mascull, B. Business Vocabulary in Use [Text] / B. Mascull — Cambridge:
Cambridge Univ. Press, 2002. — 174 p.

11.2. JlomoiHWTETBHAS JINTEPATYpPA

1 Meroaudeckue peKOMEHJalMK M0 OpraHW3allii MTPAKTHYECKUX 3aHATHH CTYJEHTOB
HecHeUUaIbHbIX (haKyIbTeTOB MO AucHUIUIMHE "VMHocTpaHHBIA s3bIK" (AaHITIMHCKUN, HEMELKHH)
[DnexTponHsIi pecypc] / coct.: D. P. bparuna u ap. — J{oneuk: ['OY BIIO «/loHelkuil HarpioHaTbHBII
yHUBepcute, 2016. — 39c¢.

2. Mertoandeckue yka3zaHHs 110 OpraHU3alMyd CaMOCTOSTENIbHOW paboThl CTYJEHTOB
HeCHelHalbHbIX (aKyJIbTEeTOB MO AUCHUIIINHE «IHOCTpaHHBIN A3bIK» (QHTTIUIICKUHN, HEMEIKUH,
ucrnaHckuil) [OnektponHsli pecypc] / coct.: JI.B. Emenko u np. — Honmeuk: I'OY BIIO
«/loHenkuit HaMOHaNBHBIN yHUBEpcUTeT», 2016 — 70cC.

3. Mromiep, B.K. CoBpeMeHHBIN aHIIIO-PYCCKHM, pPYCCKO-aHIVIMHCKUHA CIIOBaph:
120000 cnos / B.K. Mromiep — Mocksa: Jlom. XXI Bek: PUITOJI knaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley.
— New Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate
Learners' Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + anekTpoH.
onr. nuck (CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text] /
S. Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.



12. HMH®OPMAIIMOHHLIE PECYPCBI

1. HauunonaabHas 3JIEKTPOHHAasA OndaMoTeKa (HOB): dbenepanpHas
rocyaapctBeHHas uHdpopMmaimonHnas cucrema / MunucrepctBo KynbTypel P®; Poccuiickas
rocyaapcTBeHHas oubianoreka. — MockBa, 2019- . — URL: https://rusneb.ru/ (nata oOpamieHus:

01.09.2023). — Peskum moctyma: cBoOOAHBIN, moAmKHcka. HeoOXoauma ycTaHOBKA IIPOrPaMMHOTO
oOecnieueHus. — TeKCT: AIEKTPOHHBIM.

2. eLIBRARY.RU: Hay4Hnas amekTpoHHas OuOnmoreka: cait. — Mocksa, 2000- . —
URL: https://elibrary.ru (mara oopamenus: 01.09.2023). — Pexum gocTyna: yis aBTOPHU30B.
MoJb30BaTeel. —TeKCT: JIIEKTPOHHBIN.

3. Hayunast snextponnas OuoOmmoreka «KuodepJlenmHkay: caidt / Accoruanms
«OtkpeiTast Hayka». — MockBa, 2014- . — URL.: https://cyberleninka.ru/. — Pexum mocryma:
cBOOOHBIN. — TeKCT: ANEKTPOHHBIH.

4, DIIeKTPOHHO-OMOINOTEUHAS cucreMa «Jlanby»: [caiiT]. — URL.:

https://e.lanbook.com (mata o6pamenus: 01.09.2023). — Pexxum jgocTyna: ajis aBTOPHU30B.
nojb3oBaTesen. — TeKcT: 2JIeKTPOHHBII.

S. IBC IOpaiit: snekTpoHHast 6nbaMOTeYHast cucTema: cait. — Mocksa, 2013. —
URL.: https://biblio-online.ru (nara obpamenus: 01.09.2023). — Pesxum qocTyna: it aBTOPU30B.
IIOJIb30BaTeIeN. — TEeKCT: 2JIEKTPOHHBIMN.

6. y1eKTpOoHHO-0uOMoTeuHasi cuctema JouIl'Y: caiit / ®I'BOY BO «loHl ' V». —

Honernk, 2016- . — URL: http://library.donnu.ru/ (mata oopamenus: 01.09.2023). — Pexum
nocTyna: cBOOOIHBIN. — TeKCT: AIeKTPOHHBIM.
7. JJekTpoHHbIil katasor Hayunoit 6ubmmoreku [lonl'Y: pasnen caiira / Hb

Houl'Y. — Tekcr: snexrponnsiii // DBC Joul'Y: caiit. — URL: http://library.donnu.ru/catalog/
(mata oopamienwust: 01.09.2023). — Pesxxum mocTyma: MOUCK CBOOOIHBIH, YJIIEKTPOHHBIC JIOKYMEHTHI
— 11 monk3oBarenei Jonl'Y.

8. OuexTpounblii apxu Joul'Y: pa3nen caiita/ Hb loHI'Y. — Tekct: 31eKTpOHHBIIH
// OBC Houl'V: caiit. — URL: http://repo.donnu.ru/ (mata obpamenus: 01.09.2023). — Pexum
JOCTyTIa: CBOOOTHBIH.

9. Caiit nndopmarrionHoro arenrcrsa The Economist [DnekrponHblil pecypce]. —
URL.: http://www.economist.com — Pesxum gocTyrma: CBOOOIHBIA.

10.  Caiit undopmanmonHoro areHtctBa CNN [Onextponnsiii pecypc]. — URL:
http://money.cnn.com/ — Pexxum octymna: cBOOOHBIIA.

11.  Caiit undopmanumonHoro areHrctBa BBC [Onekrponnsiii pecypc]. — URL:
http://www.bbc.co.uk/news/world — Pexwum nocrtyma: cBOOOIHBII.

12.  Caiit undopmanoHHoro areHTcTBa Euronews [DnextponHssiil pecype]. — URL:
http://ru.euronews.com — Pexxum f0cTyma: CBOOOIHBIN.

13.  Caiit unpopmaimonHoro arentcrsa 1he Guardian [DnekTpoHHbIH pecypc]._—

URL: https://www.theguardian.com/uk/business — Pexxum 1octymna: cBOOOTHBIN.
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